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MY CLE REPORTING INSTRUCTIONS
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Please select one of the following titles to assist you in navigating the My CLE 

platform.



Login to your My CLE Account

Not sure where to login?

Login to your AILA Account 

(click here!)

https://www.aila.org/my-aila/profile


Login to your My CLE Account

Logging in:

• Select “Login”

• Enter Username

• Enter Password

• Select “Log in”

• Select “Hello, Your Name”
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Entering CLE Codes

After Logging in:

• Select “My CLE”

• Select Program Format

• Search Program

• Select “Record Session 

Attendance”

• Enter CLE code and Certify

• Select “Record Attendance”



Entering CLE Codes

*Select “Live, In Person” for physically attended events 

*Select “Live Webcast” for virtually attended events

*Select “On Demand Recording” for recorded events

After Logging in:

• Select “My CLE”

• Select Program Format

• Search Program

• Select “Record Session 

Attendance”

• Enter CLE code and Certify

• Select “Record Attendance”
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Entering CLE Codes

After Logging in:

• Select “My CLE”

• Select Program Format

• Search Program

• Select “Record Session 

Attendance”

• Enter CLE code and Certify

• Select “Record Attendance”



Viewing your Certificate of Attendance

After Logging in:

• Scroll Down to “My CLE 

Certificates”

• Search Program

• Locate Program Title and 

State Bar Information

• Select “Download CLE 

Certificate”
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Viewing your Certificate of Attendance

After Logging in:

• Scroll Down to “My CLE 

Certificates”

• Search Program

• Locate Program Title and 

State Bar Information

• Select “Download CLE 

Certificate”



Frequently Asked Questions

• I need to update my bar information; how can I do that?

- Scroll below for steps on how to ensure your bar information is correct and up-to-date. Please note this information will be used for AILA to 

report CLE credit totals to states for attorney compliance periods. AILA will be unable to report CLE credits for any attendee with incomplete or 

incorrect information. Also, if you have multiple bar membership, you must add additional State and Bar number information.

• What is the deadline to report CLE codes to My CLE account from the LIVE sessions I attended?

- The live reporting period for any live program is 7 days proceeding the conclusion of an AILA National CLE program. 

• What is the deadline to report CLE codes to My CLE account from the On Demand Recordings I listen to?

- Check your state website for most up to date On Demand deadlines. Many states allow report of On Demand sessions only once for each event so 

please report attendance to your webCLE account once you have viewed all your selected On Demand sessions and report all CLE codes in one 

sitting.

• How can I access the recordings of programs I have purchased?

- The recordings of any CLE eligible can be accessed through your digital library through the account menu of your AILA account after purchase.

• FAQ above not have the answer you’re looking for?

- Our help center is here to help! 

https://8553775.hs-sites.com/knowledge/continuing-legal-education
https://8553775.hs-sites.com/knowledge/continuing-legal-education


Updating your AILA Account Bar Info

After Logging in:

• Select “Edit” in My Profile

• Scroll down to Bar and Court

• Locate Bar Memberships

• Enter State

• Enter Bar Number

• Select the “+”

• Select Save
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